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Wilmette Public Schools 
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Date: 

To: 

From: 

Subject: 

May 22, 2017 

Raymond Lechner, Ph. D. 

Heather Glowacki, Ed. D., and Administrator for Human 
Resources 

Second and Final Reading of Revised Board of Education Policies 2:115 
Duties of the President and Vice President; 2:116 Duties of the 
Secretary of the Board; 7:60 Residency; 7:300 Extracurricular 
Athletics; 7:305 Student Athlete Concussions and Head Injuries; 7:310 
Restrictions on Publications; 7:325 Student Fund-Raising Activities; 
8:20 Community Use of School Facilities 

PROPOSED ACTION BY THE BOARD OF EDUCATION 

Motion to approve as second and final reading of Revised Board of Education 
Policies 7:60 Residency renamed Residence; 7:305 Student Athlete Concussions 
and Head Injuries; 7:310 Restrictions on Publications; 7:325 Student Fund-Raising 
Activities; New Policies 7:300 Extracurricular Athletics and 8:20 Community Use of 
School Facilities; Delete Policies 2:115 Duties of the President and Vice President; 
2:116 Duties of the Secretary of the Board. 

BACKGROUND 

These policies have been revised to reflect current legal requirements as well as 
best practices associated with these policies. Additionally, questions concerns 
expressed during the first read in April have been addressed. It is recommended 
that Policy 7:60 be renamed Residence and Policy 7:325 be renamed Student 
Fundraising Activities. Two new policies recommended for adoption are Policy 
7:300 Extracurricular Athletics and 8:20 Community Use of School Facilities. 

Policies 2:115 Duties of the President and Vice President and 2:116 Duties of the 
Secretary of the Board are recommended for deletion as the information in these 
policies are now incorporated into Policy 2:110 Qualifications, Term and Duties of 
Board Officers. 

Relk:;:z< •P• ·~'by ••• •• .,.. orE••••"•• 

Dr. Raymond Lechner, 
Superintendent 
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Students 
ResirleneyResidence 

Resident Students 

Only students who are resiEieAts reside with a person who is a resident of the District, and who has 
legal custody of the student, may attend a District school without a tuition charge, except as otherwise 
provided below or in State law. A student's residence is the same as the person who has legal custody 
of the student. A student's residence shall be verified annually during the registration process. 

Legal custody for regular education students means one of the following: 

I. Custody exercised by a parent with whom the student resides. 

2. Custody granted by order of a court of competent jurisdiction to a person with whom the student 
resides for reasons other than to have access to the educational programs of the District. 

3. Custody exercised under a statutory short-term guardianship, provided that within 60 days of the 
student's enrollment a court order is entered that establishes a permanent guardianship and grants 
custody to a person with whom the student resides for reasons other than to have access to the 
educational programs of the District. 

4. Custody exercised by an adult caretaker relative who is receiving aid under the Illinois Public Aid 
Code for the student who resides with that adult caretaker relative for purposes other than to have 
access to the educational programs of the District. 

5. Custody exercised by an adult who demonstrates that, in fact, he or she has assumed and exercises 
legal responsibility for the student and provides the student with a regular fixed nighttime abode for 
purposes other than to have access to the educational programs of the District. 

A student may also attend school in the District on a tuition-free basis if the student has been placed 
under the temporaty custody or guardianship of the Guardianship Administrator of the Department of 
Children and Family Services ("DCFS") and the student was placed by DCFS with a foster parent or 
in another type of child care facility and that foster parent or child care facility is located in a school 
district other than the child's former school district and it is determined by DCFS to be in the child's 
best interest to maintain attendance at his or her former school district. 

The residency of students who are provided special education services by the District is based on the 
parent or student residency in accordance with the criteria of either I or 2 below: 

I. The student's parent or guardian resides in the District and 

a. the parent has legal guardianship; or 

b. an individual guardian has been appointed by the courts; or 

c. an Illinois public agency has legal guardianship and the student resides either in the 
home of the parent or within the same district as the parent; or 

d. an Illinois court orders a residential placement but the parents retain legal 
guardianship. 
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In cases of divorced or separated parents of students receiving special education services, when only 
one parent has legal guardianship or custody, the district in which the parent having legal 
guardianship or custody resides is the resident district of the student. When both parents retain legal 
guardianship or custody, the resident district of the student is the district in which either parent who 
provides the student's primary regular fixed nighttime abode resides; provided that the election of 
resident district may be made only one time per school year. 

OR 

2. The student resides in the District and 

a. the parent has !ega] guardianship but the location of the parent is unknown; or 

b. an individual guardian has been appointed but the location of the guardian is 
unknown; or 

c. an Illinois public agency has !ega] guardianship and has placed the student 
residentially outside of the school district in which the parent lives. 

In cases where an Illinois public agency has legal guardianship and has placed the student 
residentially outside of Illinois, the last school district of student residence for at least 45 days shall 
continue to be the district of residence until the student is no longer under guardianship of an Illinois 
public agency or until the student is returned to Illinois. 

A person asserting legal custody over a!)Y student, who is not the elHJ.8-'.t; student's natural or adoptive 
parent, shall complete a signed statement stating; (a) that he or she has assumed and exercises legal 
responsibility for the ehll4 student, (b) the reason the ehll4 student lives with him or her, other than to 
receive an education in the District, and (c) that he or she exercises full control over the ehll4 student 
regarding daily educational and medical decisions in case of an emergency. 

In addition, the elHJ.8-'.t; student's natural or adoptive parent, if available, shall complete a signed 
statement or Power of Attorney stating: (a) the role and responsibility of the person with whom their 
ehll4 student is living, afl4 (b) that the person with whom the ehll4 student is living has full control 
over the ehll4 student regarding daily educational and medical decisions in case of emergency,, and 
(c) the reason the student lives with the person asserting legal custody over the student. other than to 
receive an education in the District. 

A student may also attend seheel in this Distriet en a tttitien free basis if: 

the student resides etttside the Seheel Distriet during a seheel year in whieh the student began the 
seheel year as a resident of the Distriet; (The Distriet, however, is net responsible fer the 
stttdent's traAspertatien to or frem seheel.) or, 

tl:e student resides within the Seheel Distriet and is a fereign eKehange stttdent in a fereigfl-Bf 
ettltural eKehange program approved by the Beard sf Edtteation. 

A student whose family moves out of the District during the school year will be permitted to attend 
school for the remainder of the year without payment of tuition. 

the When a student's change of residence is due to the military service obligation of the student's 
legal custodian,, T!he student's residence is deemed to be unchanged for the duration of the 
custodian's military service obligation if the student's custodian makes a written request. fThe 
District, however, is not responsible for the student's transpOitation to or from school.-) 

If, at the time of enrollment. a dependent child of militaty personnel is housed in temporary housing 
located outside of the District, but will be living within the District within 60 days after the time of 
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initial enrollment, the child is allowed to enroll, subject to the requirements of State law, and shall not 
be charged tuition. 

Homeless Children 

Any homeless child shall be immediately admitted, even if the child or child's parent/guardian is 
unable to produce records normally required to establish residency. Board policy 6:140, Education of 
Homeless Children, and its implementing administrative procedure, govern the enrollment of 
homeless children. 

A student who is homeless, as defined in the regulations implementing this Policy, shall be 
considered a resident of the District if he or she is physically living within the District boundaries, 
J3revided that the living arrangement is net solely to talce advaAtage of the District's schools. In 
additieA, J3UrsuaAt to the Ethwatien fer Hemeless Children Aet (1 (}5 !I£8 15/1 1 et seq., effective 
Janual)' I, 1995) a homeless student will ae censiderea a resident of the District if the student 
attenEled a school in the District when he or she was last J3ermanently housed or the student was last 
enrolled in a school in the District. 

Requests fer J>!en Resident Student AElmissien 

Non resident students may attend District schools upon the apJ3reval of a request suamitted ay the 
student's parent(s),lguardian(s) for non resident admission. The Suj3erintendent may aJ3J3reve the 
request suBject to the follovling: 

The student will attenEl on a year to year aasis. Approval for any one year is net authorization to 
attenEI a fell ewing yea1·. 

The student will be accej3ted only if there is sufficient room. 

The student's J3arent(s)/guarEiian(s) will ae chargee the maJlimum amount eftuitien as alleweEI ay 
State law. 

The stuEient's parent(s)/guardian(s) will be resj3ensiale for transporting the stuEient to and from 
school. 

Non-Resident Students 

Non-resident students may not attend District schools, with the noted exceptions: 
• Whenever any State or federal law or a com1 order mandates the acceptance of a non-resident 

student. 

Challenging a Student's Residence Status 

The Superintendent or designee may investigate and determine the residency of any student before or 
after enrollment in accordance with the law and may require the involved persons to provide 
additional information to be considered by the District in determining residency. The investigation 
may include, but is not limited to, interviews, completion of questionnaires, observations, and home 
visits. The additional information required may include, but is not limited to, real estate contracts, 
leases, financial documents, voter registration, tax documents, bills, and vehicle registrations and 
licenses. At the conclusion of the investigation and after providing the student and the student's 
parents or other appropriate person an opportunity to discuss the matter, the Superintendent shall 
make a decision as to the student's residencv. 
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If the Superintendent or designee determines during the registration process that a student is a non
resident of the District, the student will not be allowed to enroll. 

If the Superintendent or designee determines that a student attending school on a tuition-free basis is a 
non-resident of the District for whom tuition is required to be charged, he or she on behalf of the 
Board shall notify the person who enrolled the student of the tuition amount that is due. The notice 
shall be given by certified mail, return receipt requested. The person who enrolled the student may 
challenge this determination and request a hearing as provided by The School Code, I 05 ILCS 5/10-
20.12b. If, following the hearing, the Board of Education determines that the student is a non-resident 
of the District, the person who enrolled the student may appeal that decision to the Regional 
Superintendent of Schools as provided by the School Code, 105 ILCS 5/10 20.12b. 

Exception 

Under certain conditions, the Superintendent or designee may grant an exception to the residency 
requirement if the person seeking to enroll a student in the District plans to move into the District but 
will not take possession of his/her residence until after the student is scheduled to begin school. A 
request for an exception must be submitted in writing to the Superintendent or designee. See the 
implementing administrative procedures for this Policy. 

The Superintendent is authorized to develop rules and regulations implementing this Policy. 

Adopted: November 10, 1997 

Revised: May 3, 1999, February 16, 2010, November 18, 2013l.· ------
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Students 

Student Athlete Concussions and Head Injuries 

The Superintendent or designee shall develop and implement a program to manage concussions and 
head injuries suffered by students. The program shall: 

I. Fully implement the Youth Sports Concussion Safety Act, that provides, without limitation, 
each of the following: 

a. The Board must appoint or approve members of a Concussion Oversight Team for the 
District. 

b. The Concussion Oversight Team shall establish each of the following based on peer
reviewed scientific evidence consistent with guidelines from the Centers for Disease 
Control and Prevention: 

i. A return-to-play protocol governing a student's return to interscholastic athletics 
practice or competition following a force of impact believed to have caused a 
concussion. The Superintendent or designee shall supervise an athletic trainer or 
other person responsible for compliance with the return-to-play protocol. 

ii. A return-to-learn protocol governing a student's return to the classroom following a 
force of impact believed to have caused a concussion. The Superintendent or 
designee shall supervise the person responsible for compliance with the return-to
learn protocol. 

c. Each student and the student's parent/guardian shall be required to sign a concussion 
information form each school year before pm1icipating in an interscholastic athletic 
activity acknowledging that they have received and read written information that explains 
concussion prevention, symptoms, treatment, and oversight and that includes guidelines 
for safely resuming participation in an athletic activity following a concussion. 

d. A student shall be removed from an interscholastic athletic practice or competition 
immediately if any of the following individuals believes that the student sustained a 
concussion during the practice or competition: a coach, a physician, a game official, an 
athletic trainer, the student's parent/guardian, the student, or any other person deemed 
appropriate under the return-to-play protocol. 

e. A student who was removed from interscholastic athletic practice or competition shall be 
allowed to return only after all statutory prerequisites are completed, including without 
limitation, the return-to-play and return-to-learn protocols developed by the Concussion 
Oversight Team. An interscholastic athletic team coach or assistant coach may not 
authorize a student's return-to-play or return-to-learn. 

f. The following individuals must complete concussion training as specified in the Youth 
Sports Concussion Safety Act: all coaches or assistant coaches (whether volunteer or a 
district employee) of interscholastic athletic activities: nurses who serve on the 
Concussion Oversight Team: athletic trainers: game officials of interscholastic athletic 
activities: and physicians who serve on the Concussion Oversight Team. 

g. The Board shall approve school-specific emergency action plans as specified in the Youth 
Sports Concussion Sa(ety Act for interscholastic athletic activities to address the serious 
injuries and acute medical conditions in which a student's condition may deteriorate 
rapidly. 
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2. Require all student athletes to view the Illinois High School Association's video about 
concussions. 

3. Inform student athletes and their parents/guardians about this policy in the Agreement to 
Participate or other written instrument that a student athlete and his or her parent/guardian 
must sign before the student is allowed to participate in a practice or interscholastic 
competition. 

Coaches, student athletes and their parents/guardians will be provided with educational 
materials from the Illinois Higfi School Association regarding the nature and risk of 
concussions and head injuries, including the risks inherent in continuing to play after a 
concussion or head injury. 

Student athletes and their parents/guardians ·.vill be informed about this policy in the 
Agreement te Participate or other written instrument that a student athlete and his or her 
parent/gaardian must sign before the student is allowed to participate in a practice or 
interscholastic competition. 

Staff members will be required to notify the parent/guardian of a student who enhibits 
symptoms consistent with that of a concussion. 

The Superintendent or designee shall develop and implement a program to manage 
concussions and head injuries suffered by student athletes. The program shall comply with 
the concussion protocols, policies, and by laws of the Illinois High School Association, 
including its Preteeel.fer NFHS Ceneussien Playing Rules and its Return te Play Peliey. 

I. A student athlete who exhibits signs, symptoms, or behaviors consistent with a 
concussion in a practice or game shall be removed from participatien er 
competitien at that time. 

2. A student athlete who has been remeved from an interschelastic centest for a 
pessible concussion or head injury may net retum to that contest unless cleared to 
do so by a physician licensed to practice medicine in all its branches in Illinois or 
a certified athletic trainer werking in cenjunction with a physician licensed to 
practice medicine in all its branefies in Illinois. 

3. If not cleared to return to that contest, a student athlete may not return to play or 
practice until the student athlete has provided his er her schoel with written 
clearance from a physician licensed to practice medicine in all its branches in 
Illinois or a certified athletic trainer working in conjanction with a physician 
licensed to practice medicine in all its branches in Illinois. 

ADOPTED: October 28, 2013 

REVISED: 
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School-sponsored publications, productions, and web sites are part of the cuiTiculum and are 
not a public forum for general student use. School authorities may edit or delete material that 
is inconsistent with the District's educational mission. 

All school-sponsored communications shall comply with the ethics and rules of responsible 
journalism. Text that is libelous, obscene, vulgar, lewd, invades the privacy of others, 
conflicts with the basic educational mission of the school, is socially inappropriate, is 
inappropriate due to the maturity of the students, or is materially disruptive to the educational 
process will not be tolerated. 

The author's name will accompany personal opinions and editorial statements. An 
opportunity for the expression of differing opinions from those published/produced will be 
provided within the same media. 

Non-School Sponsored Publications Accessed or Distributed On-Campus 

For purposes of this section and the following section, a publication includes, without 
limitation: (1) written or electronic print material, and (2) audio-visual material, on any 
medium including electromagnetic media (e.g. images, MP3 files, flash memory, etc.), or 
combinations of these whether off-line (e.g., a printed book, CD-ROM, etc.) or on-line (e.g., 
any website, social networking site, database for information retrieval, etc.) or (3) 
information or material on electronic devices (e.g., data or voice messages delivered by 
phones, cell phones, tablets, and other hand-held devices). 

Creating, distributing and/or accessing non-school sponsored publications shall occur at a 
time and place and in a manner that will not cause disruption, be coercive, or result in the 
perception that the distribution or the publication is endorsed by the School District. 

Students are prohibited from creating, distributing and/or accessing at school any publication 
that: 

I. Will cause substantial disruption of the proper and orderly operation and discipline of 
the school or school activities; 

2. Violates the rights of others, including but not limited to material that is libelous, 
invades the privacy of others, or infringes on a copyright; 

3. Is socially inappropriate or inappropriate due to maturity ,level of the students, 
including but not limited to material that is obscene, pornographic, or pervasively 
lewd and vulgar, contains indecent and vulgar language, or sexting as defined by 
School Board policy 7:190 Student Discipline and Student/Parent Handbooks; 

4. Is reasonably viewed as promoting illegal drug use; or 
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5. Is distributed in kindergarten through eighth grade and is primarily prepared by non
students, unless it is being used for school purposes. Nothing herein shall be 
interpreted to prevent the inclusion of material from outside sources or the citation to 
such sources as long as the material to be distributed or accessed is primarily prepared 
by students. 

Accessing or distributing "on-campus" includes accessing or distributing on school property 
or at school-related activities. A student engages in gross disobedience and misconduct and 
may be disciplined for: (1) accessing or distributing forbidden material, or (2) for writing, 
creating, or publishing such material intending for it to be accessed or distributed at school. 

Non-School Sponsored Publications Accessed or Distributed Off-Campus 

A student engages in gross disobedience and misconduct and may be disciplined for creating 
and/or distributing a publication that: (1) causes a substantial disruption or a foreseeable risk 
of a substantial disruption to school operations, or (2) interferes with the rights of other 
students or staff members. 

Bullying and Cyberbullying 

The Superintendent or designee shall treat behavior that is bullying and/or cyberbullying 
according to Board policy 7:180, Preventing Bullying and Other Aggressive Behaviors, in 
accordance with that Policy in addition to any response required by this policy. 

Adopted: January 23, 2012 

Revised: 
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Students 

Student Fund Raising Eundraising Activities 

8efiool spoBsored studeBt fuBd raisiBg plaBs are approved by tfie BuildiBg PriBeipal based Ofl 
tfie follo'Niflg stipulatioBs: 

No individual or organization is allowed to ask students to participate in fundraising 
activities while the students are 0Bly sehool spoBsored student fundraising is permitted on 
school grounds during school hours or during any school activity. Only the following 
orgaBizations may solieit studeBts: Exceptions are: 

I. School-sponsored student organizations; and 

2. Parent and/or student organizations that are recognized pursuant to policy 8:90, 
Parent Organizations. 

The Superintendent or designee shall manage student fundraising activities in alignment with 
the following directives: 

I. Fund raising Fundraising efforts shall not conflict with instructional activities or 
programs. 

2. For any school that participates in the School Breakfast Program or the National 
School Lunch Program, fundraising activities involving the sale of food and beverage 
items to students during the school day while on the school campus must comply with 
the Illinois State Board of Education rules concerning the sale of competitive food 
and beverage items. 

3. FUBd raising efforts must be voluntary. Participation in fundraising effotis must be 
voluntary. 

4. Student safety is paramount and door-to-door solicitations are prohibited. 

5. For school-sponsored student organizations, a school staff member must supervise the 
fund raising fundraising activities and the Business Manager must safeguard the 
student activity funds financial accounts. 

6. The fund raising fundraising efforts must be to support the organization's purposes 
and/or activities, a charitable cause, or the educational experiences of students 
generally. 

7. The funds shall be used to the maximum extent possible for the designated purpose. 

8. Any fundraising efforts that solicit donor messages for incorporation into school 
propetiy (e.g., tiles or bricks) or placement upon school property (e.g., posters or 
placards) must: 
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a. Develop viewpoint neutral guidelines for the creation of messages; 
b. Inform potential donors that all messages are subject to review and approval, 

and that messages that do not meet the established guidelines must be 
resubmitted or the donation will be returned; and 

c. Place a disclaimer on all fundraising information and near the completed 
donor messages that all messages are "solely the expression of the individual 
donors and not an endorsement by the District of any message's content." 

March 2, 1998 

July 20, 2009,_· ______ _ 
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Students 

Extracurricular Athletics 

Student participation in school-sponsored extracurricular athletic activities is contingent upon the 
following: 

I. The student must meet the academic criteria set forth in Board policy 6:190, Co-Curricular 
Clubs and Activities, 

2, A parent/guardian of the student must provide written permission for the student's 
participation, giving the District full waiver of responsibility of the risks involved. 

3. The student must present a current certificate of physical fitness issued by a licensed 
physician, an advanced practice nurse, or a physician assistant. The Pre-Participation 
Physical Examination Form, offered by the Illinois Elementary School Association, is the 
preferred certificate of physical fitness. 

4. The student must show proof of accident insurance coverage either by a policy purchased 
through the District-approved insurance plan or a parent(s)!guardian(s) written statement that 
the student is covered under a family insurance plan. 

5. The student must agree to follow all conduct rules and the coaches' instructions as set forth in 
Board policy 7:240, Conduct Code (or Participants in Extracurricular Activities. 

The Superintendent or designee (I) is authorized to impose additional requirements for a 
student to participate in extracurricular athletics, provided the requirement( s) comply with 
Board policy 7:10, Equal Educational Opportunities, and (2) shall maintain the necessary 
records to ensure student compliance with this policy. 

ADOPTED: 
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Community Relations 

Community Use of School Facilities 

School facilities are available to community organizations during non-school hours when 
such use does not: (1) interfere with any school function or affect the safety of students or 
employees, or (2) affect the property or liability of the School District. The use of school 
facilities for school purposes has precedence over all other uses. The District reserves the 
right to cancel previously scheduled use of facilities by community organizations and 
other groups. The use of school facilities requires the prior approval of the 
Superintendent or designee and is subject to applicable procedures. 

Persons on school premises must abide by the District's conduct rules at all times. 

Student groups, school-related organizations, Wilmette Park District, and government 
agencies, are granted the use of school facilities at no cost during regularly staffed hours. 
Fees and costs for these groups and entities shall apply during non-regularly staffed hours 
and to all other organizations granted use of facilities at any time. A fee schedule and 
other terms of use shall be prepared by the Superintendent or designee and be subject to 
approval by the School Board. 

ADOPTED: 
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Board of Education 

Duties of tne President ana Vise President 

PFesident 

The PFesident shall preside at all meetings ef the Bean! and peFfeFm the eustemal')' 
duties ef the effiee and all sueh duties as Fequired by law. Helshe shall sign, together 
with the 8eeretary ef the Beard ef Edueatien, a eepy ef that portion ef the Beard 
minutes listing the payroll and bills te be paid. Helshe shall appoint members ef all 
eemmittees authorized by the Beard and shall vote as a Beard member en all matters 
eensidered by the Beard. 

Viee President 

The Viee President shall perform the duties ef the President if there is a vaeaney in the 
Offiee ef President, er in ease ef the President's absenee OF inability te aet, and ether 
duties imposed up en him/he•· by the mles ef the Beard. 

DELETE 

Adopted: October 20, 1997 
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Board of Education 

Duties of the Secretary of the Board 

The duties ef the Seeretary ef the Beard are defiued as follews: 

I. Atteud all regular, eemmittee ef the whale, aud speeial meetiugs ef the Beard, eall 
the rail, tal<e the miuutes ef all preeeediugs thereef. 

2. Tal<e miuutes aud withiu a reaseuallle time after the elese ef the meetiug duplieate 
aud deliver miuutes te the members ef the Beard. 

3. Maiutaiu au erderly file ef all Beard miuutes iu the Beard Offiee. 

4. Netify all Beard members ef speeial meetiugs, as well as the area uews media. 

S. Maiutaiu iu the Beard Offiee a reeerd ef aud the legal title deeumeuts ef all real 
prepet·ty ewued lly the Seheel Distriet. 

6. Perform respeusibilities related te regular/speeial eleetieus as defiued lly law. 

7. Sigu all ueeessary papers refJ:uiriug Seeretary's siguature. 

8. Perfot·m all ether duties as refJ:uired frem time te time by law er lly the Beard. 

If the Seeretary ef the Beard is allseut er uuable te pel"ferm the duties ef the effiee, the 
Presideut shall appeiut a Seeretary Pre Tem whe may lle a member ef the Beat·d aud 
perform the duties ef the Seeretary. 

Adopted: 

Revised: 

October 20, 1997 

March 20, 2006 

DELETE 


